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INSTITUTO NACIONAL DE ESTATISTICA
STATISTICS PORTUGAL

webinqg

WeblIng - how to access and transmit Intrastat Data

Follow the next stepsin orderto register, sign up and access Weblnqg Online Services and activate Intrastat Data transmission fora
business (please pay attention to the fact thatall the screens, menus and options are forthe momentin the Portuguese language):

1. Signup Webinq-Aderirao Weblng

» Access site: http://webing.ine.pt
» Choose the option “RESPONDER” / “Empresas”:

RESPONDER

M Empresas

IZI Login Webinqg
» If you already have an username and password (given by Statistics

Portugal — if you are already registered), in the “aderentes” area, log in by
using your “cddigo de aderente” and “password”:

Autenticacdo - Empresas Seguranga * Perguntas fi

codigo

Password

Entrar

» Choose the option Entrar

(If a master key has already been sent, please jump to step 8)

@ If you’re not registered:

» Choose the option: “Quero registar-me”

NAO SOU ADERENTE

> Please accept the conditions and press: “Seguinte”

Novo aderente: o

v

1. Aceitar condicées de acesso

webing
Para aderir ao servico Webing & necessario aceitar as condigdes de acesso.

B¥ Ficheiro com as condigdes )
@ Aceito as condigBes de acesso

Seguinte >

Identification:

> Please write your data and press: “Seguinte”

Novo aderente: o e web ing
v —
2. Registar informacdo pessoal de contacto
Name:
Nome proéprio
E-mail:
E-mail de contacto
Re-write e-mail:
Reescreva o seu e-mail
Phone number: Fax number:
Telefone Fax
Company function:
Fungio
< Anterior Seguinte >

E Confirmdata:

» Please confirm if all the data is correct and select: “Seguinte”

webinag

Novo aderente: o 9 e
v

3. Confirmar informacgdo de contacto
Nome proprio: Nome do aderente
Email:

Telefone:

Fax:

Funcdo: responsavel webing

< Anterior Seguinte >

Registration done:

» A new code appears (“codigo de ADERENTE”). Please print this
information.

» The password will be sent to the e-mail you have filled in.

» Toassociate your company, please choose “Ir para a autenticacdo”

Novo aderente: o 9 e o
v

4. Resultado do registo

webing

0 registo foi efetuado com sucesso. Ira receber no seu e-mail de contacto, uma mensagem com a
referéncia e a password de acesso.

Referéncia: AR

E-mail de contact

e

Agradecemos desde ja a vossa valiosa colaboragdo, decisiva para a produgéo e difusdo de informacao
estatistica de qualidade.

Para qualguer esclarecimento adicional envie uma mensagem para we Dine.pt

Imprimir Ir para a autenticagao
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http://webinq.ine.pt/aderentes

7. Activating master key

(procedure to be executed only once)
» Inmenu Acesso inicial, choose the option: “Ativar chave mestra”:

Atwvar chave-mestra

Identificador:

01 | 123456789

Chave mestra:
ad2e-f6a7-62df dofc

Enviar

» Fill the field “identificador” with 01 and company VAT number, as
example:

Identificador: [123456789 |
» Fill in the master key sent by post by INE, for example:
Chave mestra: [ad2e-fba7-62d-dcic |

» If codes are correctly written, a message of success will show up. If so,
choose the option “Continuar”

Screen PSI

» In Webing, aderente principal (declarer) can automaticaly answer to any
survey of any associated PSI (Provider of Statistical Information). In option

it's possible to delegate that responsability to another person (user).

01 900000007 - EMPRESA DE TESTE SA (PROD)

NPC/NIF 900000007

Nome EMPRESA DE TESTE SA (PROD)
Telefone 218426100

E-mail

CAE Rev 3 84113 - Administragdo Local

Responder Entregas  Aderente:

RESPONDER A INQUERITOS

FORA DO PRAZO A DECORRER
EEETND KRN
JE— — T 01 300000007 INTRA-EX 2021 - Dez 15-01-2022

Activating Intrastat for an different user
» Choose the option "aderente secundario”:

Unidades inquiridas

01 000000000 - Empresa de teste para todos os inquéritosl

000000000
Empresa de teste para todos os inquéritos1
242201087
235412952

Responder Entregas { Aderentes secunddrios ) Unidades dependentes

Activating Intrastat for a secondary user

» After choosing the survey to fill in (flow), a list of active period will show

up:
Aderente secundario
Inquérito
Nome Data de ativacio ‘ Retirar Substituir
INTRA-CH

—

[Criar nova chave de ativagio para adiconar mais um aderente 2o inquérito INTRA-CH]

11. | Secondaryuser - Activating survey (i.e.: third party
declarant)

» The key of activation, will be sent to the email address of the “Aderente
Principal”, who shall forward it to the secondary user, in which the
Intrastat filling is delegated. If this secondary user is already a Webing
subscriber should choose the option “EXECUTAR”/”Ativar inquérito”.

If not, he has to execute steps 1 to 6.

Continuar

12.| Secondaryuser - Activating survey

» The secondary user, after receiving the activation code, must choose the
option “Ativar inquérito”, with the information received from “Aderente
Principal” as below.

a) UTILIZADOR DE TESTE DO INE,

Tda que representa vinos, por este meio, infornar que a respetiva Chave

a sigla do inguérite, o identificador da sua unidade estatistica e a respetiva Char
de Ativacdo diferenciar maiisculss de mindsculas.

ira enviar-nas usa mensagem para webingfine.ot indicando 3 seguinte referdncla 11.63585

5 05 Nassos cumprimentos,

Choosing survey for answer

» Now, you are ready tofill in the activated surveys

A DECORRER

Unidade

01 200000007 IN

» Choose the type of survey you wish to fill in.

|&| Choosing surveyforanswer
» “Declaragdo Nova” is the new survey for a defined period. This situation
demands filling in lines with values.
» |If there is no Intrastat movement to transmit, choose type “Auséncia”.
This situation doesn’tallow filling in lines.

Sair

Bl 0 inquérito 6 € considerado entregue quando, apés selecionar a opcio responder, for visualizado no ecr o relatério de entrega. =

Operacdo estatistica do SEN realizada de acordo com o Regulamento (CE) n? 222/2008, nomeadamente no que se refere

a0 tratamenta do segredo estatistico (art® 110)

Escolha "Sair” ou uma das opgdes seguintes.

Preencher uma Declaragén Nova Ertregar uma Declaragio de Auséncia
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Filling in lines

» You may choose by filling the lines directly in the online form or
uploading a text file in CSV format.

T ia de Ad ook R ne Adigfes Agregac has Model afichein  Natas  Ajud
Fluxo de Chegada - Questionério Normal

M.® da Adicho 1

Links Medele S| et (Facubeativo]

Cod. Mercaoria (HC

e i [ — = = |
el 3 | el |

[ Magss Liguids Valor Faturads

e T

|

—~

Fluxo de Chegada - Questionario Narmal

Bomse | Informmacis sobes s farmatacic d fichairo

FiIIing thelines directly

» Fill in each table that appears and refers to one line of form and click

“Nova adigdo” to go on filling the form. Lines will show up in the
summary table in the left side and each time there is an error, it will be
marked.

» After filling in all the lines of form, choose the option
“Validar/Guardar”; then choose the separator “Inicio/Lista de
Adigoes”.

Houa A Pesquisa NC adighes agregadss

Fluxe de Chegada - Questiondrio Valer Estatistice

: ——
=
=
o
%] Humero de unidades: o) - b 124

Uploading afile

> If there are no errors in file, you should only have to confirm the upload
of data, as the information shows up.

> By clicking “Voltar a lista de adigdes”, you may now see uploaded
data

Lista de Adigles  Nova Adicho  Adicles Agregadss  Linhas Modelo | Upload ficheir| Notas  Ajuds

Fluxo de Expedicio - Questionario Normal

Confirma o camregamenta?

sim Nio
Relakirio do ficheiro enzantrado
Inquérito: INTRAEX Total de Adighes: 3
Ane! 2021 Total do valor Faturado: 383 €
Hés:
NIF

upload de Ficheiros

Foram carregadas 3 Adigies. Deve "Voltar 3 Lista de Adigdes para verificar/corrigir
possivels erros de validagdo e para efetuar a entrega da resposta
.
I. .I

o e ®
o 100% g

Voltar & Lista de AdicBes

Complete form filling — (no errors)

» If form has no lines with errors, it is ready to “Responder” (be
delivered).

» If you wish to report any more information that may be considered
useful toinformation analysis, please use the field “Observagoes”.

Valigar | Guardar Responder Sair

B oinautrite 56 ¢ considerado entregue quando, spds selecionar s apcdo responder, for visuslizado no ecrd o relstério de entrega.

Inicio / Lists de Adigies”| Nova AdicBo  AdicBe:

gregadas Linkas Modelo Upload ficheiro  Notas  Ajuds

Fluxo de Expedicdo - Questionaric Normal T

& o registes com Emes Fatais.

Ex Todos o5 registos com Enos de Aviso.

Total do Valor Faturada: 353 € Total Massa Liguida: 279,000 Ky Total AdicBes: 3

Observacdes:
saltar para adicio #: [; Ko de a Mastrar: [20 v
2 O AT . Pais Cond. Porto/ Massa Unidades valor
o AWOAT Ref. CNCT Pais g% Reg (o WarT. mr. [ORRS HesSS = - NIF Adquir.
o 1= 25084000 | BE PT | 81 DAP 11 3 160,000 52 PTS00000007
o 27101581 | BE PT | 35 DaP 11 3 55,000 251/PT900000007
o 3= 27101581 | BE PT | 52 DAF 11 3 20,000 50 PTS00000007

Howto confirm and correct a line

» If the form has errors, by clicking “Validar/Guardar” or
“Responder”, a list of “Validagdo” will show up, with all the
information of those errors.

» If the errors are considered fatal, they will be marked with a red triangle
and they must be corrected

> If the errors are considered as a warning, they will be marked with a
yellow triangle, which means the possible existence of error. These
situations should be checked. (If the information is correct and these
warnings are confirmed, you may use the field “Observagées” in order
to give us more information that may be useful to the analysis and
understanding of given information).

Valldar | Guardar Responder Sar

B
e Usta 98 ADGES Hova Adicio  Adicoes Agregeda Notes | Ajuda
Fluxo de Expedicio - Questionario NOMMal & 14, o. regures
Lrpartar pars fee
Total do Vaior Faturade: 353 € Total Massa Liguida: 279,000 kg Total Adighes: 3
observectes:
Saitar pars adicto = 3 e de adizSes n Mostrar: (31 %
v e wee Pais Cond. Porto/  Massa  unidades  valor
o AMIALT Rel cwCT Pais 0O Rea oM Mt mr fonel tem e o, NIF Adauir.
al 1 20000 Be FT 01 Oar 1 3 160,000 52 PT300000007
sz ra0usm | ee 3 o n | 3 E 2351 Pracooo000 A
a3 e e 2 o m | 3 0 30#T300000007

Exiitam lnhas incompletas 4/cu toen mos. Estis sssasladss com o KBS
& seuendade do trra & Indicads pes cor de fandc s smbe, Amaraa: vz, vermelhe: Fatai b

Editing ordeleting inserted lines

» If necessary, the inserted lines may be deleted or edited again through
icons existing in the list of lines.

» To Delete (Apagar) the line, choose icon e

» To Edit (Editar) the line, choose the icon . In this case the line will
pass to the edition, and will be updated through the option
“Validar/Guardar”.

Pais Cond.

o A~ N°Ad.v Ref. Orig. Req. Entr.

L NCT  Pais

1 25084000  BE PT 81 DAP
o 2F 27101981 | BE 35 DAP
o 3 [ 27101981 BE FT Q2 DAP
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» When all the lines of survey are filled, you should click

Complete the form filling — (after correction)

Infeio / Listz de Adigies and then: Responder

Validar | Guardar Respander Sair

B 0 inguérit 6 & considerada entregue quanda, apds selecionar a opcho responder, for visualizada no ecrd o relatério de entrega

Inicio / Lista de AdigBes Mova Adiche  Adiches Agregadss  Linhas Modelo  Upload ficheiro  Notas  Ajuda

Fluxo de Expedicio - Questionario Normal ® Todos o registos
Todos os registas com Erros Fatais

Todos 0 registas com Ervos de Aviso,

Total do Valor Faturado: 353 € Total Massa Liguida: 279,000 Kg Total Adiches: 3

ObservacBes:

Saltar para adicio = G Ne de Adides a Mastrar: [20_w

o ANCAdT Ref. LNCT Pais :,‘i: Rea. M- part. Mt m‘;’f L"-nu“:a “";.;1“ Fovalor | NIF Adauir.
o] 1o 2004000 8€ PT 61 DAP | 1 3 160,000 5271500000007
o 2 Zowss: s mr 35 | o | 11 | 3 99,000 251/pTR00000007
ol s acise: e et ma D | 1 | 3 20,009 50 PT300000007

» A screen will show up an answering confirmation (confirmagdo de
resposta), that may be printed, if necessary. An e-mail message will be
sent as a delivery receipt. Transmission will be considered delivered
(entregue) by Webing, and registered the moment of the transmission.

Relatério de entrega WFDir‘]C}

Caso existam davidas nos dados entregues, sera contactado pelos nossos servigos.
20.37898879

Referéncia

Unidade inquirida 01 000000000 - EMPRESA DE DEMONSTRACAO XXX de testes 2014 a 2019

@ Replacing a delivered form

» If necessary, a delivered form may be replaced (substituida) by another.

» After selecting the company that has to deliver the form, choose

“ENTREGAS”
» If you enter the delivered form, a screen shows up, which allows you to
fill in a replacement or just consulting the last delivered form:

e para todos 0s INqUENTos

INPC/NIF 000000000

Nome Empresa de teste para todos os inquéritos1
Telefone 242201087

FAX 235412052

E-mail

CAE Rev 3

Entregas

The following screenis shown:

Entregas - pesquisa

Tipo unidade

Inquérito

INTRA-EX - INTRASTAT - Fluxo de Expedigdo

N® de registos visiveis 10
Listar eliminadas (J

Incluir substituidas (J
Pesquisar
RESULTADO ( INQUERITO: INTRA-2X )

.. Data de entrada m

- 01 000000000 INTRA-EX 2021 - Dez (Nova) 2022-01-07 16:08 {sex) LuisA SILvA PEREIRA XZY (PRODUCAC) Recebida

- - 01 000000000 INTRA-EX 2021 - Set (Nova) 2021-10-15 11:25 (sex) Luisa SILVA PEREIRA XZ¥ (PRODUGAD) Recebida

(PRODUCAD) . .
Inquérito INTRA-EX - INTRASTAT - Fluxo de Expedicio » Select the form and click “Pesquisar”
Ocorréncia 2021 - Dez (Nova)
» Select the period to be corrected with the icon
Ad. )¢ PEREIRA XZY (PRODUGAO . . . .
Da:e" ¢ 07-01-2022 lé:ogﬂc ! » After this you will be able to choose of the following options:
Estado Recebida
Imprimir Continuar Preencher uma Declaracio de Substituicio Consultar a (iima Declaracio entregue
Weblng - Other instruction
Motas
In the separator , you will find summarized information of each field tofill in, as far as all the INTRASTAT concepts are concerned.
Ajuda

Inthe separator

, you will find summarized information, on this manual — helpsyou to use thisonline form.

For any other information on Intrastat System, please visit our site www.ine.pt or https://webing.ine.pt (select option Empresas/Pesquisar
inquéritos /Intrastat or Empresas/Downloads) or contact your collecting center.

Continente e Agores:

Instituto Nacional de Estatistica
Edificio Scala - Rua do Vilar, 235 - 9¢
4050-626 Porto

Telefone:226 072 080

e-mail: intrastat@ine.pt
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Madeira:

Direcdo Regional de Estatistica da Madeira
Cc de Sta Clara, 38

9004-545 Funchal

Telefone: 291 145 426

e-mail: drem.intrastat@ine.pt
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