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Weblinq - how to access and transmit Intrastat Data

Follow the next steps in order to register, sign up and access Weblnq Online Services and activate Intrastat Data transmission for a
business (please pay attention to the fact that all the screens, menus and options are for the moment in the Portuguese language):

1. Sign up Webing - Aderir ao Weblnq

» Access site: http://webing.ine.pt

» Choose the option “RESPONDER” / “Empresas”:

RESPONDER

bl

Empresas

El Log in Webinq
» If you already have an username and password (given by Statistics Portugal
—if you are already registered), in the “aderentes” area, log in by using
your “cédigo de aderente” and “password”:

Perguntas frequentes :  [ZtCondich

Autenticacdo - Empresas Seguranca

codigo

Password

Entrar

3 Esqueci-me do cédigo ou da password

» Choose the option Entrar

(If a master key has already been sent, please jump to step 8)

@ If you’re not registered:

» Choose the option: “Quero registar-me”

NAO SOU ADERENTE

> Please accept the conditions and press: “Seguinte”

Novo aderente: o
v

1. Aceitar condicées de acesso

web ingQ
Para aderir ao servigo Webing € necessario aceitar as condicdes de acesso.

B Ficheiro com as ¢ gdes d esso
@l  Aceito as condicBes de acesso

Seguinte >

Identification:

> Please write your data and press: “Seguinte”
Novo aderente: o e
v

2. Registar informacdo pessoal de contacto

Name:

Nome préprio

webing

E-mail:
E-mail de contacto

Re-write e-mail:

Reescreva o seu e-mail

Phone number:

Telefone

Fax number:
Fax

Company function:

Fungao

< Anterior Seguinte >

EI Confirm data:

» Please confirm if all the data is correct and select: “Seguinte”

webing

Novo aderente: o 9 e
v

3. Confirmar informacgdo de contacto

Nome proprio: Nome do aderente
Email:
Telefone:

Fax:

Funcdo: responsavel webing

< Anterior Seguinte >

Registration done:

» A new code appears (“codigo de ADERENTE”). Please print this information.
» The password will be sent to the e-mail you have filled in.
» To associate your company, please choose “Ir para a autenticacdo”

Novo aderente: o 9 0 o
v

4. Resultado do registo

webing

O registo foi efetuado com sucesso. Ira receber no seu e-mail de contacto, uma mensagem com a
referéncia e a password de acesso.

Referéncia:

E-mail de contacto:
Cadigo H

Agradecemos desde j& a vossa valiosa colaboragdo, decisiva para a produgdo e difusdo de informacéo
estatistica de qualidade.

)1.6354579

Para qualquer esclarecimento adicional envie uma mensagem para webinq@ine.pt

Imprimir Ir para a autenticacéio
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http://webinq.ine.pt/aderentes

7. Activating master key
(procedure to be executed only once)

» In menu Acesso inicial, choose the option: “Ativar chave mestra”:

Atar chave-mestra

1dentificador:

01 | 123456789

Chave mestra:
ad2e fGa7-62df dcfc

Enviar

» Fill the field “identificador” with 01 and company VAT number, as
example:

Identificador: [123456789 |
» Fillin the master key sent by post by INE, for example:

Chave mestra: [ad2e-fba7-62d-dcic |

» If codes are correctly written, a message of success will show up. If
so, choose the option “Continuar”

Screen PSI

» In Webing, aderente principal (declarer) can automaticaly answer to any
» survey of any associated PSI (Provider of Statistical Information). In option
» it’s possible to delegate that responsability to another person (user).

INIDADES INC

01 900000007 - EMPRESA DE TESTE SA (PROD)

NPC/NIF 900000007

Nome EMPRESA DE TESTE SA (PROD)
Telefone

E-mail

CAE Rev 3 10711 - Panificacio

Responder

RESPONDER A INQUERITOS

FORA DO PRAZO A DECORRER
Unidade Inquérito Prazo Unidade Inquérito Prazo
1 500000007 . 15-12-2024 01 900000007 15022023

Activating Intrastat for an different user

» Choose the option "aderente secundario”:

Unidades inquiridas

01 000000000 - Empresa de teste para todos os inquéritosl

000000000
Empresa de teste para todos os inquéritos1
242201087
235412952

Responder Entregas { Aderentes secunddrios ) Unidades dependentes

Activating Intrastat for a secondary user

» After choosing the survey to fill in (flow), a list of active period will show up:

Adicionar Aderente secundario
aderente
secundario Nome ‘ Data de ativacio Retirar Substituir

INTRA-CH ﬂ\

[Criar nova chave de ativagio para adiconar mais um aderente ao inquérito INTRA-CH]

11. | Secondary user - Activating survey (i.e.: third party
declarant)

» The key of activation, will be sent to the email address of the
“Aderente Principal”, who shall forward it to the secondary user, in
which the Intrastat filling is delegated. If this secondary user is
already a Webing subscriber should choose the option
“EXECUTAR”/”Ativar inquérito”.

If not, he has to execute steps 1 to 6.

cio do Inquérito gerada com sucessot

12. |Secondary user - Activating survey

» The secondary user, after receiving the activation code, must choose the
option “Ativar inquérito”, with the information received from
“Aderente Principal” as below.

UTILIZADOR DE TESTE DO INE,

Tda que representa vinos, por este nelo, infornar que a respetiva Chave

ador da sua unidade estatistica e a respetiva Cha
e mindsculas.

ot indicando a seguimte referéncia 11.53

5 05 05505 Cumprimentos,

Choosing survey for answer

» Now, you are ready to fill in the activated surveys

A DECORRER

m

01 900000007

INTRA-CH 2025 - Jan 15-02-2025

» Choose the type of survey you wish to fill in.

Choosing survey for answer

» “Declaragdo Nova” is the new survey for a defined period. This situation demands
filling in lines with values.

» If there is no Intrastat movement to transmit, choose type “Auséncia”.
This situation doesn’t allow filling in lines.

Sar

‘ B Oinquérito 56 & considerado entreque quando, apés selecionar a opcdo responder, for visualizado no ecrd o relatério de entrega. =

Operacdo estatistica do SEN realizada de acordo com o Regulamento (CE) n© 222/2000, nomeadamente no que se refere
30 tratamento do segredo estatistico (art? 119)

Escolha "Sair’ ou uma das opsies sequintes.

Preencher uma Declaragie Nova Entregar uma Declaragda de Auséncia
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[15.] Filling in lines

» You may choose by filling the lines directly in the online form or
uploading a text file in CSV format.

Fluxa de Chegada - Questionaria Hormal

| I Y e

Mazss Uguids s Faturads

Uridade Euplemertar

Usiad fhers

Fluxe de Chegada - Questionario Normal

Indiue o fitheiro & camegar

Bae

Filling the lines directly

» Fillin each table that appears and refers to one line of form and click
“Nova adigao” to go on filling the form. Lines will show up in the summary
table in the left side and each time there is an error, it will be marked.

» After filling in all the lines of form, choose the option “Validar/Guardar”;
then choose the separator “Inicio/Lista de Adi¢des”.

Uploading a file

> If there are no errors in file, you should only have to confirm the
upload of data, as the information shows up.

> By clicking “Voltar a lista de adigdes”, you may now see uploaded
data

Lista de Adicbes  Mova Adiclo  Adibes Agregadas  Linhas Modelo | Upload ficheiro Notas  Ajuda

Fluxo de Expedigao - Questionario Normal

Confirma o camregamento?
sm Nao
Relatirio do ficheirs encontrada
Inquésita INTRAEX Total de Adiches. 3
ano: 2021 Total do Valor Faturado: 383 €
Mis:
NIF.

upload de Ficheiros

Foram carregadas 3 Adicdes. Deve "valtar 3 Lista de Adides” para verificar/corrigir
possivels erros de validagie e para efetuar a entrega da resposta

Complete form filling — (no errors)

> If form has no lines with errors, it is ready to “Responder” (be delivered).
» If you wish to report any more information that may be considered useful

to information analysis, please use the field “Observagdes”.

Validar / Guardar Responder Sair

Bl o inaurits 56 & considerado entregue quanda, apds selecianar a apcko respander, for visualizado no ecrl o relstério de entrega
nico  Lista de Adghes Nawa Adica  Adicies Agreqades  Linhas Madela  Upload ficheira  Hatas  Ajuds

Fluxo de Expedicso - Questionério Normal @ r4.. o. registos,

Tados o3 registos com Erros Fatais

= Toros o5 registos com Erros de Avise.
Total do Valor Fatursdos 353 € Total Massa Liguida: 273,000 Kg Total Adiges: 3
Observagbes:
Saltar para adigho 1 " 140 de Adiches o Mastrar: [30 ¥
— . Pais Cond. Poto/  Massa  Unidades  Valor
o AmtAdt Rel cnCe Pais D3P peg D00 wary. my. Port fri ISR NIF Adauir.
o 1 25084000 | BE PT | 81 | OAP 1 3 160,000 521300000007
o 2081 | BE e | 35 | AP 1 3 251 PT300000007
o 1 amoieer | BE er |52 | oA 1 | 3 50PT300000007

How to confirm and correct a line

» If the form has errors, by clicking “Validar/Guardar” or
“Responder”, a list of “Validagdo” will show up, with all the
information of those errors.

» If the errors are considered fatal, they will be marked with a red
triangle and they must be corrected

> If the errors are considered as a warning, they will be marked with a
yellow triangle, which means the possible existence of error. These
situations should be checked. (If the information is correct and these
warnings are confirmed, you may use the field “Observagdes” in
order to give us more information that may be useful to the analysis
and understanding of given information).

Valldar | Guardar Responder Sar

Inicio/ Lista 0B ADGHs | Nows Adiche  Adicoes Agregada: o Hodeic | Upiosd Fhaire | Wotes || Ajuds

Fluxo de Expedicho - Questiondrio NOrmal @ 14 ua regues

Total do Valor Faturade: 353 € Total Masea Liquida: 279,000 kg Total Adigles: 3

Obeervages
Saitar para sdighs = 0 Ho e Adicles o Mastrar: [0 v
pm—— nee  pais PO Cond.. Porto/ unidades
o ANGALT Rel. (NET Pais on Reo. ‘pone NatT. mT. poriel o MIF Adquir.
o 1 asonsoon  BE e | M1 Dae | 11 | 3 2 PT300000007
P 2mmser | Be s | pue 1 1pT300000007 A
o 3 anosey [ ee et | w2 | pae | m | 3 59 #T200000007

Editing or deleting inserted lines

» If necessary, the inserted lines may be deleted or edited again through icons

existing in the list of lines.
> To Delete (Apagar) the line, choose icon o

» To Edit (Editar) the line, choose the icon . In this case the line will pass

to the edition, and will be updated through the option “Validar/Guardar”.

. Pais Cond.
A NoAd. © A v . 5
o N2 Ad Ref NC Pais Orig. Reg Entr.
1 25084000 BE PT 81 DAP
2k 27101981  BE 35 DAP

27101981 BE PT 92 DAP
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@Complete the form filling — (after correction) @ Replacing a delivered form

> When all the lines of survey are filled, you should click » If necessary, a delivered form may be replaced (substituida) by another.

> After selecting the company that has to deliver the form, choose “ENTREGAS”
Inicio / Lista de Adigdes and then: Responder » If you enter the delivered form, a screen shows up, which allows you to
fill in a replacement or just consulting the last delivered form:

Validar | Guardar Respander Sair

B 0inguérita 6 & considerado entregue quanda, apds selecionar 3 opcho respander, for visualizado no ecrl o relstério de entrega.

Inicio / Lista de AdigBes  Nova Adiclo  Adicles Agregadas  Linh & Notas  Ajud:
e —
Fluxo de Expedicao - Questionario Normal @ Todos o registos e
R e e [P P Empresa de teste para todos os inquéritos1
= ehe Todos o8 registos com Ervos de Aviso. 242201087
235412952
Total do valor Faturado: 353 € Total Massa Liquida: 279,000 Ko Total Adiches: 3
T
Entregas
Soltar pars s = G e e Adigies a Mostrr: (30 The following screen is shown:
o ANALS Ref. cNCT Pais 0% Reg. (O werr wv. oMo/ Massn Unidades  welor ' wiF adauir.
° 18 25004000 BE PT 81 DAP | 11 | 3 160,000 52 PT500000007 Entregas - pesquisa
> saies: e eT 3 o | u | 3 s9.000 253 Freononoes?
ol 3 o e om0 u 3 20000 e —
) Tipo unidade
> A screen will show up an answering confirmation (confirmagdo de Inquérito
resposta), that may be printed, if necessary. An e-mail message will be INTRA-CH - INTRASTAT - Fluxo de Importagéo Intra-UE (Chegada)

sent as a delivery receipt. Transmission will be considered delivered
(entregue) by Webing, and registered the moment of the
transmission.

N° de registos visiveis 10

Incluir substituidas O Listar eliminadas O

Relatério de entrega WPD\ﬁQ P
esquisar

Caso existam dividas nos dados entregues, serd contactado pelos nossos servigos

RESULTADO ( INQUERITO: INTRA-CH )

Referéncia 20.37898879

Unidade inquirida 01 000000000 - EMPRESA DE DEMONSTRACAQ XXX de testes 2014 a 2019

(PRODUGAQ) 01 900000007 INTRA-CH 2024 - Jul (Nova) 2024-08-30 17:04 (sex) LUISA SILVA PEREIRA XZY (PRODUGA0) Recebida
Inquérito INTRA-EX - INTRASTAT - Fluxo de Expedigéo
Ocorréncia 2021 - Dez (Nova) 01 900000007 INTRA-CH 2023 - Dez (Auséncia) 2024-06-11 16:48 (ter) LUISA SILVA PEREIRA XZY (PRODUCAO) Recebida

» Select the form and click “Pesquisar”

Aderente PEREIRA XZY (PRODUGAQ)
e ppo ez wini » Select the period to be corrected with the icon
» After this you will be able to choose of the following options:
Imprimir Continuar
Preencher uma Declaracio de Substituicio Consultar a ultima Declaracio entregue
Weblng — Other instruction
Motas
In the separator , you will find summarized information of each field to fill in, as far as all the INTRASTAT concepts are concerned.
Ajuda
In the separator , you will find summarized information, on this manual — helps you to use this online form.

For any other information on Intrastat System, please visit our site www.ine.pt or https://webing.ine.pt (select option Empresas/Pesquisar
inquéritos /Intrastat or Empresas/Downloads) or contact your collecting center.

Continente e Acores: Madeira:

Instituto Nacional de Estatistica Diregdo Regional de Estatistica da Madeira
Edificio Scala - Rua do Vilar, 235 - 9¢ Cc de Sta Clara, 38

4050-626 Porto 9004-545 Funchal

Telefone: 226 072 080 Telefone: 291 145 426

e-mail: intrastat@ine.pt e-mail: drem.intrastat@ine.pt
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